
 

 

 

 
 Use letter grades, not percentages. 
 Use of pluses and minuses are permitted and up to the instructor. 
 Only need last attend date if a student has withdrawn from the class. If known, please let us know why the student withdrew 

such as moved, illness, etc. We cannot guarantee we can withdraw the student after the final withdrawal date. 
 If you make a correction to a grade, the Registrar’s Office is requiring you to initial the change. For example, if you scribbled out a 

grade and wrote in the correct grade, please initial. 
 Please return your grades no later than 5 days after the end of your course. This is particularly important in the spring when we 

receive thousands of grades that need to be entered manually in our system as quickly as possible. Seniors need the grades for 
college registration and your high school needs the grades for IDOE reports we generate before the end of June. 

 Please sign and date your roster. Registrar will not accept typed or electronic signatures. 

 


